
Images	Used...
https://www.flickr.com/photos/mahalie/144905797/lightbox/ (10/01/17)
http://mrelbank.tumblr.com/post/47354089818/1-sun-young-hwang-with-her-beautiful (10/01/17)

PHOTOSHOP
BASICS

www.mrsswainsartclass.com



Getting	Started



Click	“File”	and	“New.

Check	the	size	of	your	file,	you	wouldn’t	 normally	want	
it	any	smaller	than	A3.



Drag	your	image	onto	your
new	file.

Adjust	the	size	if	you	need
to.

Hit	“enter”	on	your	keyboard
or	click	the	tick	in	the	top/right
corner.	

If	you	need	to	adjust	the	size	later	just	press
“command”	+	T	to	get	the	 little	squares	in	
the	corners	back.	



Simple	Shortcuts	(Mac)

Command	+	C	– Copy

Command	+	V	– Paste

Command	+	X	– Cut

Command	+	T	– Transform	
(gives	you	the	little	squares	
around	your	image	so	you	
can	change	its	size	and	rotate	
it.	

When	dragging	the	corners	
to	change	the	size,	hold	the	
Shift	key	to	keep	the	
proportions	 the	same.

Command	+	+	- Zooms	in

Command	+	- - Zooms	out

Command	+	Z	– Undo	

Command	+	S	– Save

Saving	your	work...

Whilst	 your	working	on	it,	you	need	to	save	it	as	a	Photoshop	 File.	So	you	can	still	edit	it.	

When	you’ve	 finished,	 save	it	as	a	Photoshop	 file	(just	 in	case	you	want	to	edit	it	in	the	
future),	but	also	as	either	a	JPEG	or	PNG.	This	is	the	flattened	image,	without	the	layers.

Both	JPEGs	and	PNGs	are	Raster	Images	(made	up	of	little	dots)	 but	a	PNG	supports	
transparency,	which	means	that	if	you	create	an	image	with	no	background,	you	can	
place	it	over	another	image	and	the	gaps	are	transparent.	JPEGs	do	not	support	
transparency,	so	the	background	would	be	white,	not	see	through.	



Manipulating	an	Image



To	adjust	the	lighting	and	colour
of	your	image	go	to	“Image”	and	
then	”Adjustments.

If	your	options	are	grey	and	
unselectable,	you	need	to	
rasterize your	image.	

To	do	this,	two-finger-click	(mac)	or	right-finger-click	(pc)	
the	layer.

Then	select	“Rasterize	Layer”



Now,	all	of	the	options	 are	available	to	you.

Select	”Image”	>	“Adjustments”	>	“Brightness/Contrast”

Experiment	with	the	sliders	to	
create	different	effects.



Select	”Image”	>	“Adjustments”	>	“Hue/Saturation”

Adjusting	the	“Saturation”	increases	or	decreases	
the	amount	of	colour in	the	 image.



Adjusting	the	“Lightness”
removes	or	adds	 light.	

Adjusting	the	“Hue”	changes	the	colour pallette through	the	entire	colour spectrum.



Select	”Image”	>	“Adjustments”	>	“Invert”

This	flips	the	colours and	tones	 into	a	negative.	



Select	”Image”	>	“Adjustments”	>	“Posterize”

Adjust	the	“Levels”	to	
create	flat	layers	

of	colour and	tone.	



Select	”Edit”	>	“Transform”

Here	you’ll	find	tools	to	“Flip”	and	“Rotate”	the	layer.	



Select	”Filter”	>	“Filter	Gallery”

This	will	open	the	Filter	Gallery	window.	Here	you	can	select	different
filters	and	see	a	preview	of	what	they	look	when	applied	to	your	
image.

Tip- Before	going	into	the	Filter	Gallery,	remember	to	keep	your	colours black	and	
white,	so	that	the	black	and	white	filters	create	the	desired	effect.	







Each	filter	is	also	
adjustable	in	different	
ways.	E.g.	this	“Stained	
Glass”	filter	has	an	
option	to	 increase	or	
decrease	the	size	of	the	
“Cells.”



Double	Exposure



When	you	drag	
another	 image	on	top	
of	your	first	image,	
PShop automatically	
creates	a	new	layer.

You	can	see	all	of	your	
layers	here.

You	can	use	the	little	
boxes	to	adjust	the	size	
again	and	click	the	tick	
or	hit	“enter”	on	the	
keyboard	when	you’ve	
finished	adjusting.



Drag	the	Layers	up	or	down	to	
change	their	order- which	one	is	on	
top!

As	you	do	that,	you’ll	only	be	able	to	
see	the	image	that	you	have	placed	
on	top	if	your	 images	are	the	same	
size.



Make	sure	you	have	
selected	the	top	layer	to	
work	with.	When	you	click	
it,	it	will	turn	blue	here.	

You	can	make	the	top	layer
transparent	by	adjusting	
the	“Opacity.”

Experiment	with	different	
levels	of	opacity	by	
adjusting	the	slider.	



To	refine	this	 layered	effect,	you	may	want	make	certain	areas	stand	out.	E.g.	On	this	image,	the	face	is	
almost	lost	in	the	textured	background.	

Select	the	
eraser	tool.

Make	sure	that	
the	textured	
background	is	
the	top	layer	and	
the	layer	that	is	
transparent.	



Select	a	soft	brush	and	
adjust	the	size	of	 the	
brush	 to	suit	the	size	of	
the	area	you	wish	to	
erase.

Change	the	opacity	to	
around	50%	(you	can	try	it	
and	adjust	as	necessary.)



This	is	where	the	eraser	was	used... ...to	make	the	face	and	shoulder	clearer.



Selective	Colour /	Adjustment



Two-finger-click	
(mac)	or	right-
finger-click	(pc)	
the	layer.

Then	select	
“Duplicate	
Layer”

Just	click	ok.

You	will	now	
have	two	

layers	that	are	
the	same.



Whilst	on	the	top	layer,	
reduce	the	”Saturation”	to	
make	it	greyscale.	



Use	the	Selection	Tool	to	
select	a	section	of	the	 image	
that	you	would	 like	to	cut	
out	to	reveal	colour
underneath.	

Press	Command	+	X	
to	cut	the	selected	
area,	revealing	the	
coloured layer	
underneath.	



When	
selecting	any	
of	the	tools,	
keep	your	
finger	on	the	
click	for	
longer	and	
alternative	
tools	will	
drop	down.

E.g.	Instead	
of	a	square	
selection	you	
could	make	a	
circular	
selection	and	
cut	that...	



Or	a	Polygonal.

Just	click	to	
make	an	anchor	
point	or	corner	
and	make	sure	
you	end	at	the	
starting	point	to	
complete	the	
selection.	



Or	use	the	“Magnetic	Lasso	Tool”...

Zoom	in	(command	+	+)	
Click	where	you	want	the	selection	
to	start	and	then	guide	the	
selection	line	around	the	edge	of	
the	shape- it	will	“stick”	to	the	edge	
automatically.	If	it	fails	at	any	point,	
just	click	where	it	should	 have	stuck	
to	and	caryy on	guiding	it	rounf.
Make	sure	you	end	up	at	the	
starting	point	to	complete	your	
selection.	



The	“Magic	Wand”	selects	single	
colours.	

On	areas	of	multiple	tones	 it	selects	
that	one	tone	to	create	an	effect	like	
this...



On	flat	areas,	it	works	well	to	select	
the	whole	shape,	like	this...



To	create	a	more	subtle	effect,	use	the	soft	
eraser	to	remove	areas,	just	like	the	double	
exposure.	



Creating	a	PNG



A	PNG	is	an	image	file	
that	supports	
transparency	i.e.	has	see	
through	parts.

Two-finger-click	(mac)	
or	right-finger-click	(pc)	
the	layer.

Then	select	“Delete	
Layer”



If	the	background	of	your	image	is	flat,	use	the	“Wand	Tool”	to	select	it.	If	it	isn’t	flat,	
use	the	“Magnetic	Lasso	Tool”	or	the	Eraser	to	remove	the	background.
When	you	remove	it,	there	will	be	a	grid	of	white	and	grey	in	its	place.	This	area	is	
now	see	through	/	transparent.	



Save	your	image
as	a	PNG.	

The	image	is	now	
without	a	
background	and	
ready	to	use	on	
other	
documents.

See	next	slide	for	
explanation.



Here’s	what	you’re	PNG	file	will	look	like.	The	area	
you	removed	is	transparent,	so	you	can	see	
whatever	is	behind	it.	
Particularly	useful	for	logos	and	typography	that	
will	be	applied	to	products	or	other	graphics.

If	you	save	the	same	image,	with	the	
background	removed	as	a	JPEG.	The	areas	you	
removed	will	be	white.	

PNG JPEG



Experimenting	and	Combining



Now	experiment	with	these	techniques	and	think	about	ways	that	you	can	extend	and	
combine	 them	to	produce	complex	and	sophisticated	manipulations!

With	these	skills	you	can	create	some	really	exciting	and	innovative	digital	work.	The	more	
you	experiment	and	reflect,	the	more	inventive	your	creations	will	become.

The	great	thing	about	digital	work	is	that	there’s	always	Command	+	Z!!	(Undo!) So	you	
have	nothing	 to	lose	by	trying	things	as	long	as	you	save	different	versions	of	your	work	as	
you	go	along	so	that	you	can	return	to	different	points	 if	an	experiment	doesn't	work	out.

Here’s	a	little	experiment	to	give	you	an	idea...



Here	we	have	3	layers	(although	only	2	are	visible)	using	the	techniques	we’ve	already	learnt...

This	layer	is	on	top.	
Its	the	textured	
background.	We’ve	
adjusted	the	hue	
and	saturation.	And	
made	the	opacity	
approx 50%.	

This	layer	is	the	
portrait	that	we	
taken	the	colour
from	by	adjusting	
the	saturation.	The	
Opacity	is	still	100%	
(not	see	through)

This	layer	is	on	the	
bottom	and	is	the	
original	colour
portrait.	You	can’t	
see	it	yet	as	the	
middle	layer	is	
covering	it.



When	using	multiple	layers,	the	
“eye”	feature	becomes	very	useful.	
When	you	click	on	the	eye	next	to	a	
layer,	it	becomes	hidden.	Meaning	
you	can	work	on	individual	layers	
underneath	your	top	layers.



Here	we	used	the	eraser	technique	on	the	top	layer	to	reveal	more	
of	the	face.



Then	we	”hid”	the	top	layer	by	clicking	it’s	eye.	

Whilst	on	the	middle	layer	(make	it	blue)	we	
used	the	”Magnetic	Lasso	Tool”	to	select	the	
mouth	like	before.

We	cut	(command	+	X)	the	mouth,	revealing	the	
coloured mouth	underneath.



We	used	the	magnetic	
lasso	tool	again	to	
select	the	same	area.

While	the	mouth	area	
was	selected	we	
“unhid”	the	top	layer	
by	clicking	its	eye	and	
made	sure	we	were	
on	that	top	layer	by	
making	it	blue.	

Then	we	cut	the	
mouth	area	from	the	
top	layer,	which	
revealed	the	coloured
mouth	from	2	layers	
down.



And	 it	looked	 like	this!

Now	to	refine...



We	used	the	Brightness	and	Contrast	
to	really	emphasis	the	mouth	on	the	
bottom	layer.



We	then	used	the	Brightness	and	Contrast	
to	make	the	lights	and	darks	much	
stronger	on	the	middle	layer.



And	this	was	the	result!

From	two	simple	photographs	that	didn’t	
seem	to	relate	much,	to	an	intriguing	and	
creative	digital	artwork!

Now	you	see	where	your	experiments	
take	you!


